Instructional Planning Meeting
AGENDA/MINUTES – 30 MINUTES ONLY
Date:

Facilitator:
Note Taker:
Timekeeper:

In Attendence:

· Set Agenda (2 minutes)
· Good News (5 minutes)
· What has the student learned this week?
· What relationships is s/he developing?
· What has the student been communicating?

· Where has the student shown more independence skills?

· School Announcements (2 minutes)
· Evaluation of Prior Instruction and Supports (3 minutes)
· What went well?

· What didn’t go well?

· What do we need to do better this week?

MINUTES CONT.

· Instructional Planning (10 minutes)
Subjects:
Math

Reading
Writing

Social Studies




Science
Phys Ed.
Computer
Electives – Music/Art/Etc

Use the Routine Planning Form to plan supports during instructional routines.


· To Do’s (3 minutes)
	What
	Who
	When

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


· Evaluate the Meeting (3 minutes)
· What worked?

· What didn’t?

· What will we do differently next time?

· Ah-ha moments?

· Next Meeting (2 minutes)
· Date:

· Time:

· Location:

· Agenda items:
-Adapted from the workshop given by Cheryl Jorgenson, PhD at the National Down Syndrome Congress (July 2008)
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